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llo,roxgulre o6 AAMnHUcrpaunu yqper(AeHHs
I-ocyaapc roeHHoro 6roa)Kelrror-o yrtperraeHlrr

<Ky:sulrapcnnii nclrxoHeepo,rorlr.recKuii !turepHa.r))

. l . O6rqrie rro.rroxcrruq

Ilacros!{ee floloxegue onpelcJucl. Ha3rrar{eHlre, qerl4, 3aaaq{,
OyHKuIaa, paBa, orBercrBeHHocrh I.I ocHoBrI aeqrerLHocrr.r
Agulmucrpaqnu Yqpex/teHr4r (4alee - A4lrunucrpaqur).
Agl,rnnucrpaqul ocyrqecrBrrer anMnHr{crparl4Btryrc )lerrejtr,HocrL
Vqpexaesns.
AltvuHucrpaurl gBl;te-tcr caMocr.otrerhlrbrM crpyK.r.ypHbrM
noApa3AeneHueM y.lpe)i(,qeHr,tg n nonlrl,Irrqercr HerrocpeAcrBeHtlo
Jlr..ipeKropy VvpeNlenun
B ceoeii ;1errcJrr,rrocrx AgvuHucrpaqaa pyKoBoacrBye'tc,
,rleHcTBynruuM 3a KorrollaTcJr bcTBoivl! rropMa].xBuo npaBoBbrMr_.1 aKTaMr u
Mero/tuqecKLtMU MarepuaJraMLl rro a!M Ll n r_.Jcrpa.rH Brro i /lerreJrhHocrlr,
HopMarrJBH6rMH Aor(yMeHTaME ro co6lro4ealro carrxrapHo_
rtporuBo3[r{aeMuLrecKofo pextMa, lpolunonoNapnoii 6e:olactocru I
TexH[Kn 6utonacnocrtl, IonxHocrltbrMl4 t_.rHcrpyKuhrMu,
opfaHr.r3aulzoltHo-pacnoprAI4TenbHbIMu aoKyMeHTaMu VupeNleuul r,t
uac,toltqult fIo,rroNeuIaelr.

f[elre:rsnocrt AAuanucrpaqnz ocyqecrBlrerc_{ Ha ocHoBe reKy[lefo t,l
nepcneKTHBHOfO nllaHr.{poBaHvq, eltirroHaqann, B perxeHUu BonpocoD
clyNe6uoii gelreJr6Ftocrri, repcoHaJlstroii oteetcreeHuocru pa6o.rrraron
3a HaaJler(aqce ucrroJlHeHae Bo3J'to)r(eHHbrx na Hnx o6g:alrnoctefi u
oT/leJrbrrbrx opyqeHxt Ar.rpeKTopa.
Pa6orHart All,ul u lt c rpaquu LLd3Hallarorcr Ha AoJt)r(rlocrtl 11
ocso6oxla}o'rcs or. 3arrrdMaeMbtx .rlollclrocr.eii [puKa3oM Jtupel(.ropa
Vrpex;lelzr B coorncl-crBtrH c /(eicrByhtltxM ttxouoqaretrucreor,r p<D.
KeaLru$axaquolHlre rpc6onantl, Syurrlzorra,rrulre o6g:anuocu,
npaBa, OTBCTCTBCHHOCTT, pa6o r r  rxoe A4ur.t Huc'rpaqur,r
pefnaMenT[py]oTcr noJr)rHocTHbIMH I,IHCTpyKUI4tM14, yTBepxlaeMbrMr.t
ArzpeKTopoM Vupelx4ent,r;r.

L8. A4utanucrpaqun ocyrqeqrBjlrer. cBolo AetrenbHoo.rb ao
B3ar.rMoaetcrBxx c Apyft4Mx c:ryrr6alru u irpyxrypnrrva
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I]peaeJrax

V.rpexllesur.
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2. Clpyrc't ypa Altnrnnuclpauurl

2.1 . B cocras AaMliHrlcrpar]]lri Bxoarrr:
- aripexrop pyKoBoaxre,'rb AAMuHr.tcrpaufir4;
- 3aMecrr4renb Al.tpeKTopa no o6quM BorrpocaM;
- 3aMec rl ir er b ar-ipeKTopa rlo Meal1u HcKot,-]acIH:
-  rnepuci i  6vvre nrpn '

- 6yxla:lrep;
ropxcKoHcynbT;

- cneu aJ'llrcT oT.4e,ra Ka,,lpoB;
uHcneKTop o'r.I lera KaapoB;

- cneuuaJ' rcT no 3aKynKaM;
- crreuaaJrricT rro oxpaHe rpyla,
- 3aBelyroul]]ii cKiaAoM;
- ceKpeTaph - Ma[rr.rHr{c'rKa;
- afeHT [o cHa6r(eH]rro;
-  3KOHOMI,tCl;
- Kaccap;
- apxr4Bapuyc.

2.2. Pyxosolurerr, ArMnHncrpaufin:
2.2.l.Pyxonogur Bceii AerreJrbHocrbro AAuuuucrpaurlr, Hecer

nepcoHanbHyto o'tBeTcTBeHHocTb 3a cBoeBpeMeHHoe u KaLIecTBeHHoe
Bbrno,'uleHI4e Bo3,roxerrHblx ua Anl,lnHncrpauarc 3aaaq 14 dtynxLrr.ri,

2.2.2. (JcylqcclBlrrcl B rrpc.{enax csocii rolrrereHuuu cly.uruuu ynpaBJleHut
(rr,ranupouarru-r, opfaHk3allull, MortjuaquLj rcoHrporrr), rrpL.l l. jMaer'
per-treHHr, o6r{:a rerrHr,re a:rr ucefi Agivrluucrpaquu.

2.2.3. Pacnpegeraer clyuxqnoua,r;rr;re o6sgaulrocrrl l l  ou(erl,uLre nopyuarr" 
-

ueNgy pa6otturaun A,rlvuuac rpaquu, ycl 'aHaBJrrraer c'r 'e rcHb r,rx
oTBetc'l'BeHHoc'ra.

2.2.4. B:uocu:r npeAroxeHr.rq [o coBepu]eHcrBoBaH]rro pa6otr
AgMunucrpaqzu, onruMr{3a(ur ee crpyKTypbr 1,r urarHofi
qucJIeHHocTl4.

2.2.5. flpuur,rruaer ueo6xoAr.rl.rr,re Mepbr An.s ynyrrrueuur MarepriaJrbHo-
rexHrrqecKofo n nnSopuaquoHuoro o6ecneqeunq, ycnorli rpyaa,
rroBbrrrreHar rpoQeccroaa,rsuoii noarorosKl4 pa6orunroe
AtMHHlzcrpaUl1n.

2.2.6.Coueputeucreyer  cucreMy
A.uM l-.fruc lparlfifi.

pa6orrrr roa

2.2 .7 .  Ocyuecre , rJ {er  Ko l l l ' poJ t } ,  uc lo l l le lL r l  pa6o l t t r rauu A, r lu r r rc lpaqu l

l(o:rxHoclHbrx o6r:aHuoclci ' i , co6lrnAerrul rpyaosoi:i.r lacuHrr:rurl,r.

Tpy.roBon Morl4Baur.'Itt



,-

3. Ocuonusre QyHKur.rtl u 3aAaqu Agmuuucrpaqun

3.1. Onpeaenger c:rpyxrypy yrpaBrenuq
pacn r{caHHe.

YrpeNrxennev, rura.I.Hoe

3.2. Opraua:yer pa6ory lepcola,ra ro npelocraBneHxto rroltyqareJtrM
corluaJlbHLrx yclyr Yupex4eHur Bcefo KoMrreKca couxaJrbHbIX ycJlyf,
paccMarphRaer 3arBneH g x npe/uto)KeHltr nonyqarenefi coqhaJtrJr{brx
yclyl Vupex4eHUfl no BonpocaM corll laJlbHofo o6c:ryxueatun u
npHHl.JMaeT cooTBeTc,r.ByrolllHe MepbI lIo xx peaJIri3aul.J[r.

3.3. Ocyulecrarrrer BHeApeHfie uoelrx Qopu rj MeroAoB pa6oru lo
corlr4alrbHoMy o6c,rytrrneaHrzrc noly,tate,reii cor]aaJIbHblx ycJ,tyf
Yvpex,4eHna.

3.4. O6ecne.rueaer ocHalIeHHe YrpeNrleuua coBpeMeHHLIMx rexfluqecKnMU
cpeAcrBaMI,I pea6u:ruraquu r.1 yxora 3a [onyqarerrMn qoluallbrbrx
ycryr YupeNlenl.u.

3.5. Ocyutecra,rrer nplieM lra pa6ory, no46op n paccrarroBKy KaApoB,
o[perenrer ronxHocrHbTe o6_s:auHocrn pa6ornuxon, [pI,IHr_jMaer Mephr
to o6ecneqetraro ygpexl(errHr KBanx(pIJur.rpoBaHrrr,rMLt KaapaMr_.1,
noBblrrell lro rx realuQrraqnu, co6lro4eHun rpy71oBoro
3allorJo,4arerbc'r.Ba, co3/tarrHro 6e:ouactlrx I 6,raronpalrHttx yc,ronni:i
,llnr rpy,rta cnct(r_la_qucl.oe V.lpexlcHur, lo/Ulcpxr.lBae.r
6tra|olpurTHui:i MopaJlbr ro-t rq h xojro n{LrecI(r,r H KJt r,r MaT R KortJtefl.u Be.

3.6. f lpouogur locroflHHyrc pa6ory rro yKpe]rJlernro rp)lLoBor.l t, i'  npo[3BoncTBeHHotIucUHnJI4Hbr.
3.7. Hecer norHyro orBercrBeHHocrb :a $nnaHcoaoe u rexflu.recKoe

cocrollrue Yvpex4euan.
3.8. fleiicrnyer or llMeHu Yqpertaeuu.s, rpeAcraBJrrer ero llH.l.cpecbr r]

Apyfr4x yqpexaeHl.Itx tl opfaHu3arlr4qx, pacnopqxaeTc, B
ycTaHoBneHHoM 3aKOHOAaTenbCTBoM IIOpTIKe IzMyulecTBoM X
cpeacrBaMn YqpexaeHu.s, 3aKJloqaer aoroBopr,r, Bluaer ItoBepcHllocrr.j.
orKpbtBaer n 6anxe rexyune cvera y,rpeNlenul.

L9. [,lr1aer lpaxa:;r no Ylpex.4eluro, npr{H]4Maer na pa6o,ry r..r ynonbHrer
pa6o'ruutcoe, npr4Meflrcr Mepbt rroouperrH, L{ rrarataer 83blcr(aH!.lrr FIa
pa6o rrrIxoe Y,rpetrlierrlr.

J.10. O6ecrreqrsaer. par1r-loHarrbHoe r{c rrort b3oBaH r e
accxfHoBaFI].t t ,  a TaKxe cper'lcTB, rrocTyIlaroqfix
uct'oLtHuKoB.

3.1 1. O6ec e.raeaer alMltHucrparuBHo - xo3ricrBenuyp tl
npori3BolcrBeHHyro pa6ory Vupex<4euna rro BceM HarpaBret{urM ero

- _ - Ae_sre[6Hocrl,I, pe[aer q]LIHaHcoBLIe r4 xo3riicrBeHHble BorlpocLt.
3.12. fllauzpyer, KooparzHupyer ri KoHrpoJrr.rpyer pa6ory c;, pyrrypHr.rx

noApa3IeneHr,tt.
3,13. O6ecnequnaer ar(TltBtloe corpyAnr-jqecrBo c flpeAnpurrl. lrMr.i u

opfall i3arlt irMr,t, naxo!rrurMLlcr,Ha .reppu.ropuu! o6clyxueaeuoi.r
YqpexleHr.reNa.

6rcrlNelur.rx
'3 aPYt't. lx



3.14. O6ecne'{ueaer yrler, coxpaHHocrb }i ronoJHeHlle Marepqarlr'Ho-

rexHl4qecKoii 6a:r't, coSnroAenue npaBujl caHurapHo-fHf l4eHllqecxofo

pero,IMa I-1 OXpaHbI rpyla, yqer tI xpaHeHl4e AOKyMeHTOB'

3.I 5. 
-Burolrtler 

urtlte rbytlrquu B cool BercrBl4l'1 c uefltMh Yvpcxgeuur'

4. IlPaua AAmurtncrpauus

4.1 . Aar'rnuuclpauvt r'IMeer tlpaBo:
4.L1,llo,ryuam [ocrynarouie u Vupex<genue AoKyMeHTbl tl I ' lHble

ultdropualuonltlte Marepnanbl rlo cBoeMy npo$u'rro .qetrenbHocu'l Int

o3HaKOMneHUt, cIICTeMaTH3I',IpOBaHHOIO yqera n I{crroJlb3oBaHll{ B

pa6ore.
4.1.2. 3anpallllraarr, u nolyqarb or pyKoBo.4l'Jre[et crpyKrypHblx

no.4pa3aereHni tr pa6orunt<ou YupeNAeut'tx l{HQopMal]l,lloi--

neo6xognuyto ala BLIro,'lHeH[t Bo3noxeHlrl'lx 3aaav r'r $yuruufi v,/.
4. 1 .3. OcyLuec'r'srltrb B flpelerax cBoei KoMrle'rcllullr ' l  r lpoBepKy l ' j

robp.uuuauuto aetferLHoclu crpyK'rypHbIX roapa3aeneHuil l lo

BoIlpocaM aaMl'IHacrparnBuofi lelre,rt ' ttocru, o pe3ynt' lalax l lpoBepoK

AoKJraal,rBarb,Ilr.per'rcpy YvpeNAeual.

4.1.4. Bnocnrr, rrpearoxeHfit rlo coBepIxeHcrBoBaHr,tlo tpopM x McloiloB

pa6orst A4r'tttHtlcrpaqxt'l ll Yupex4euua e qelou'

4.1,5, Y.racleoear'" 
" 

noa6op" n paccraHoBKe KaApoB no ceoeuy npo$u:tro

aetTenbItocTI-t.
4,1.6. Yqacraosars e coBelqanl'l.sx nptl paccMorpeHt'Ih BonpocoB

aIIM14Itrlcrpa'r'IrBHoi Aesrerr'Hocrtr'

5. Orserc'rueHtlocrl' A,!Murl t-,lcrpaIIu H

5.1. Aguuunclpauut l lccel orBe'l crBefl t locrl '  3a:
_ HaAJ' le)KalUee f i  CBoeBpeMell l loe BbII IOJIHeII IC 4ryr rKr lfl i,

i ipeaycMorpeHHbrx f lo,roxettuer't  o6 A/lut ' t t trclpaurr YvpcN'rlcura, e

lpe.,teJrax, orpellenellHLIX fpy/lOBblM 3aKOHOAa l ' ,el lbc' l  Bolt Pocct' , l i icxoi i

(DeAepatl l4u tI .4pyfirMn HopMa'rl lBHo-npaBoBblMl' l  aKTaMH'

pl:rnaMeHTtt pyrcttlue .4et{re,teHoclb YL:Ipex!eHHq


